Supervisor Evaluation and Review Meeting

1) Loginto the PeopleAdmin Performance Management Portal utilizing your YSU Portal
credentials.

2) Click on the desired Action ltem.

Weicome to the Employee Portal,

| nkce Your Action Items

3) Review Introduction tab and click Next.
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4) Enter a Rating (required) for each Characteristic and a Comment (if desired).
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Characteristic:
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5) Click Next at the bottom of the page when all Ratings and Comments have been entered.

Characteristic:
ATTITUDE: Displays a pasitive and loyal attitude.
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Characteristic:
RELIABILITY: Can be depended upon to complete assigned tasks as scheduled.
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Comments

Characteristic:
PROFESSIONAL DEVELOPMENT: Engages in activities to become or remain current in the field.

* Rating
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6) Additional Goals could be rated on the Goals tab if applicable. Then, click Next.
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7) Enter a Rating and any applicable comments about the employee’s Overall Performance and

click Complete.
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8) Click OK to confirm submission.
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