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(A)	Summary.  To establish a standardized process for reporting, documenting, and managing employee injuries that occur during the course of employment.  This policy ensures timely reporting, coordination with the Ohio Bureau of Workers' Compensation (BWC), appropriate use of leave, and compliance with federal and state laws, as well as union contract provisions.  
(B)	Purpose.  To address employees injured on the job and to initiate a workers’ compensation claim and coordinate a leave of absence(s) and compensation during a work-related injury.  
(C)	Scope.   This administrative policy applies to all active employees who experience a work-related injury or occupational illness while performing duties.  
(D)	Procedures.  
(1)	The injured employee must report to the Environmental, Health and Safety (EHS) department and complete an injury report form listed on the EHS website.  
(2)	Employees are entitled to choose their own medical practitioner. Employees should ensure the treating physician accepts Ohio BWC patients and payments.  
(3)	Injured worker receives treatment by a physician or facility.  The treating physician completes the MEDCO14 and First Report of Injury (FROI) form and provides a copy to the injured worker.  
(4)	The employee upon the completion of the treating physician appointment provides a copy of the MEDCO-14 to their supervisor and/or the Director of EHS.  
(E)	The supervisor or the Director of EHS will notify the Human Resources Benefits Department (HR Benefits) if the employee that was injured on the job requires time away from work and along with a copy of the MEDCO14 to HR Benefits.  
(1)	If an employee is required to miss time from work by notification of a physician’s notes, leave procedures are in place:  
(a)	If an employee misses seven days or less beginning on the date of injury, the employee is required to use sick leave.  If sick leave is or becomes exhausted during this period of time, the employee is required to use vacation time.  
(b)	If an employee misses eight or more consecutive days beginning on the day of the injury but less than 14 consecutive days, the employee is required to use sick leave for this period of time.  If sick leave is or becomes exhausted during this period of time, the employee is required to use vacation time.  An employee may elect to apply for Temporary Total Compensation for any days an employee does not have sick leave available.  
(c)	If the employee is absent from work more than 14 consecutive days, the employee may apply for Temporary Total Compensation awarded by the Ohio BWC if the claim is allowed OR continue to use sick leave until all sick accruals are exhausted.  Once all sick leave accruals are exhausted, the employee will be in an unpaid leave status.  
(i)	An employee in an unpaid leave status will be responsible for all missed premium shares of healthcare and life insurance premiums.  
(F)	An employee who experiences a serious medical condition due to an injury that occurred while at work and is required to miss work, will be placed on Family Medical Leave due to their own serious medical condition.  If an employee exhausted Family Medical Leave or is ineligible for Family Medical Leave, the appropriate leave will be determined using either the employee’s affiliation to a collective bargaining agreement or through university policy.  
(G)	During the period of leave, the employee must continue to complete leave reports or time sheets as instructed by the Human Resource Generalist.  
(H)	The employee will be required to submit return-to-work documentation without restrictions to the supervisor and to the HR Benefits designee before returning to work.  
(1)	Employees are not permitted to return to work from leave without documentation from their treating physician.  
(2)	Upon return to active status, an employee will begin to accrue sick leave and vacation time.  
(I)	The University may offer a light duty or modified duty program for employees who experience a work-related injury pursuant to rules and approval by the Office of EHS.  
(1)	A physician’s statement authorizing return to work with no restrictions must be submitted to the EHS office prior to returning to work status. 
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