On-Campus Student Employment
Annual Update for 2025-26
______________________________________________________________________________ 

April 4, 2025
1.  NEW minimum wage for 2025-26

Minimum wage in Ohio is currently $10.70/hr.

2.  Continuing Student Employment Process
	
The continuing student employment spreadsheet that contains each supervisor’s list of current student workers will be sent to you by email on April 4, 2025.  Please read the attached instructions carefully, since the continuing employment process will differ from student to student based on whether they are currently paid through FWS or if you are changing certain aspects of their position.   Instructions are also available on the Student Employment website.  Spreadsheets must be returned to StudentEmployment@ysu.edu by Friday, April 18, 2025.
Please contact Melanie Leonard (x. 2979) if you have any questions regarding the spreadsheet.

3. Student hiring process through JobX – no more student appointment forms

	Beginning with the 2025-26 school year, YSU is moving to a new hiring platform called JobX.  By now, you should have attended a training session. If you have not, please make sure to attend a training session.  Click on JobX Workshop Schedule to sign up for a session. Starting with the “go live” date, the only way to hire a student will be through JobX.  The planned “go live” date for JobX is on or around April 30. Student Employment will send an announcement when the date is finalized. 
Job Postings: Student jobs will be posted in JobX.  Information on how to post a position is included in JobX training. 

4. Changes to Federal Work Study Awarding

	Beginning with the 2025-26 school year, Federal Work Study funding will not be awarded until after the start of the fiscal year.  Any student who is working in the summer and is eligible for work study will be paid out of the department’s budget until FWS begins on July 13, 2025.  Work study funding will still end at the end of the school year the following May.



5.  NEW Employment Year

	The current student employment year at YSU will end on Saturday, May 3, 2025.  The new student employment year begins on May 4, 2025, and will run through May 2, 2026.
For Purposes of Student Employment Only

Summer Employment Term – May 4 to August 9, 2025 (FWS begins July 13, 2025)
[bookmark: _Hlk65499308][bookmark: _Hlk65499412]Fall Employment Term – August 10 to December 13, 2025
Spring Employment Term – December 14, 2025, to May 2, 2026


6.  Student Eligibility

To be eligible to work, students must meet eligibility requirements set by the University.  Requirements include YSU enrollment and minimum GPA criteria as well as eligibility to work in the United States as defined by the federal government. Please DO NOT schedule a student to work after May 3rd until you have confirmation from Student Employment / On-Campus Student Employment that a specific student’s eligibility to work has been verified and a specific start date is set.  The student will not be paid until a start date is set, regardless of whether or not the student worked.  


7.  Additional Information

Start Dates ►	It is important that student employees not begin work until the entire appointment 			process has been completed.  Do not schedule a student for work until a new 			Approved Start Date has been assigned by Student Employment. The student 		will not be paid until the appointment has been fully processed and a start date 		is set, regardless of whether or not the student worked.  

Work Study Transfers ► If your student worker is on Federal Work Study funding in 2025-26, at the time the student exhausts that funding, you will move the student to your department’s budget through JobX.

Schedules ►	Student workers may not be scheduled to work during times they are scheduled to be in classes.
  
Hours Per Week ►	Students who are citizens or permanent residents of the U.S. may work up to 25 hours per week throughout the year.  International students are limited to 20 hours per week during the Fall and Spring academic semesters; they may work up to 25 hours a week during breaks and over the summer.


Multiple Jobs ► A student may have up to three (3) jobs at the same time, although they may not work for more than 25 hours per week total (or 20 hours for international students while classes are in session) from all jobs combined.

Ending an Appointment ► When a student worker stops working for you for any reason, including graduation, please inform the Student Employment office ASAP.  

Timesheets ► For issues related to timesheets, please contact Payroll at payroll@ysu.edu.
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