Office of Risk Management Administrative Policy


4-ADMIN-1	Unmanned aircraft systems.
Responsible Division/Office:	Risk Management                    Responsible      Officer:	VP for Finance and Business Operations
Revision History:	N/A
Effective Date:	September 17, 2025
Next Review:	As needed


(A) Purpose. Unmanned Aircraft Systems (UAS) use will fall into one of three categories as defined by the FAA: Education use, Commercial use, and Private/Hobbyist use. Per university policy #3356-4-22, private/hobbyist use on or above University property is prohibited. Before using a UAS on or above university property, or elsewhere on behalf of the university, the operator must seek prior approval and follow the below one-time use or standing flight license process.

(B) One-Time Use Approval Process.  

(1) Operators requesting approval to operate a UAS are required to read and comply with university policy #3356-4-22. The policy applies to university operations both on and off campus. 

(2) Operators must request prior approval from the Office of Risk Management by email at ehs@ysu.edu at least five working days in advance of the proposed one-time use option. The operator will be required to submit a flight plan, including date, time and duration of flight, as well as the operational area. 

(C) One-Time Use Parameters/Rules.
(1) Operator must possess a copy of the approved UAS Operation Request Form Application at all times during flight activity and present to university Police or university representatives upon request. 
(2) Operators must comply with all applicable federal (FAA), state, and local laws.
(3) UASs must only be operated by a university employee as part of their employment or a student as part of an academic/research program. 
(4) UAS purchase must be coordinated with university Purchasing to ensure purchasing compliance, compliance with export controls, and weight and wingspan limits for insurance coverage.
(5) UASs may not operate over areas of assembly, stadium, or populated areas without specific, prior approval from Risk Management.
(6) Because of the university main campus proximity to Mercy Health Life Flight operations, notification to Mercy Health Life Flight operations dispatch at 330-480-3288 is required prior to use of UASs.
(7) Operators must be aware of all uncontrolled air spaces around university property such as Lansdowne, Bieber’s Field, Youngstown Air Reserve Station, and Elser Metro airports.
(8) In addition to the above requirements, the operation of university owned UASs at an off-campus location is subject to all requirements/laws/policies of the location.

(D) Standing Flight License Approval Process.  

(1) In situations of recurring use for a specific purpose, operators of UASs owned and operated by the university may apply for an annual standing flight license by following the below process:  

(2) Operators requesting approval to operate a UAS are required to read and comply with university policy # 3356-4-22. The policy applies to university operations both on and off campus.

(3) Operators must be a current university employee or student and hold a valid FAA Remote Pilot Certificate (Part 107).

(4) To apply, complete and submit the UAS Operations Request Form and select the Standing Flight License option.

(5) Upon approval, the operator will receive a university Standing Flight License with a unique number that will be valid for the current academic year. 

(E) Standing Flight License Parameters/Rules.
(1) Operators must have their university Standing Flight License at all times during flight activity and present to university Police or university representatives upon request. 
(2) Twenty-four hours prior to flight, operators must submit the online Flight Notification Form to university police by calling 330-941-3527.
(3) Operators must comply with all applicable FAA, state, and local laws. 
(4) UASs must only be operated by a university employee as part of their employment or a student as part of an academic/research program.
(5) UASs may not operate over areas of assembly, stadium, or populated areas without specific, prior approval from Risk Management.
(6) Because of the university main campus proximity to Mercy Health Life Flight operations, notification to Mercy Health Life Flight operations dispatch at 330-480-3288 is required prior to use of UASs.
(7) Operators must be aware of all uncontrolled air spaces around university property such as Lansdowne, Bieber’s Field, Youngstown Air Reserve Station, and Elser Metro airports.
(8) In addition to the above requirements, the operation of university owned UASs at an off-campus location is subject to all requirements/laws/policies of the location.
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