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Before you sit down to fill out the application, please make sure you have the following:

1.		 Student’s social security number
2.	 	 Student’s personal email address (do not use your school e-mail)
3.	 	 Parent/guardian’s email address
4.	 	 Student ‘s cell phone number
5.	 	 Previous addresses if you have NOT lived in your current home for more than one
		  year (we will need addresses for the previous two years)
6.	 	 Visa information for any international student
If you have any questions, please email ccp@ysu.edu. 

1 STEP ONE:  Admissions Login

Click on “First time user 
account creation.”

mailto:ccp%40ysu.edu?subject=


2 STEP TWO:  New User

Note: Do not use the same Login ID from a 
previous application or for multiple students.

ID must be up to 9 
alphanumeric characters.  
Idea! Use your initials, your 
nickname or pet’s name.
The PIN must be at least 6 
numbers.
Idea! Use something you will 
remember easily: birthday, 
cell phone number, etc.
Make sure you write down 
the login ID and PIN. You 
may need it again.

3 STEP THREE:  Select Program

Select the First option –  
College Credit Plus Program.



4 STEP FOUR:  Select School, Campus Option, Major and Term

County and school 
district will be drop 
down menus from 
which you can make 
selections. 
Choose “other” if 
your district is not 
listed. 
Choose “home 
school” if you are 
a home school 
student.Looking to enroll for summer? 

    •  Check the first and second boxes.
Are you interested in enrolling in campus 
based or online courses during fall or 
spring terms? 
    •  If yes, check the second box.

Do you know what you 
want to study once you 
graduate HS?
•	 If yes, select your 	

intended major from the 
drop-down box.

•	 If no, then select 	
Undecided.



4 STEP FOUR:  Continued

Check the box for each 
term you want to take 
courses. If you are 
taking courses at the 
HS, check Fall 2026 
and Spring 2027 in 
order to see the full 
course schedule on the 
next page. 

Click continue 
when complete.

5 STEP FIVE:  Select CCP Courses at HS

Select the CCP courses you are interested in taking at your high school. If none 
are listed, move to Step Six.

First check the box to select that course.  Select all the 
courses you are interested in. **You will not be able to 
come back to this screen to add or delete courses.**



5 STEP FIVE:  Continued

Next, select the Payment Option by clicking on the drop-down 
arrow next to each course: An explanation of each is below.
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Step	One:	Admission	Login			

Click	on	“First	time	user	account	creation”	

Option A: 
•	 You pay for tuition, books, and materials.
•	 Can choose to receive only college credit 	

(grade is not factored into the high school 
GPA) or both high school and college 	
credit. 

•	 If you want high school credit, you will need 
to ask to have the course added to your 
transcript by the 14th day of the college

      term in which the course is offered.

Option B: 
•	 No cost to you. 
•	 This option is available only to Ohio 		

residents.
•	 Your high school pays tuition and also 		

textbooks.
•	 YSU waives course fees. 
•	 You earn both high school and college 		

credit (grade is factored into the high 		
school GPA).

•	 If you are a non-public or homeschool student and plan to apply for state funding, choose 
Option B. If you do not get enough funding for all your courses, we can make updates later.

•	 Out-of-state students self-pay using Option A rates.

Review your selections. If everything is correct, click Continue.



6 STEP SIX:  Select Admission Term

Select the first term you want to enroll in classes 
(Summer 2026, Fall 2026 or Spring 2027). If your classes 
are only in the Spring semester, select Spring. Type your 
name and click on the “Fill Out Application” button to 
continue. You must complete everything with a red star.

7 STEP SEVEN:  Permanent Address and Phone

Fill out your 
permanent address 
(include street 
number) and phone 
information here.

The 1st phone 
number box is for 
the area code. The 
2nd box is for the 
7 digit number. 
The 3rd box
 should be empty.

Click Continue when complete. 



8 STEP EIGHT:  Mailing Address

You only need to complete this page if your mailing address is different from 
your permanent address. Click Continue when complete.

9 STEP NINE:  Personal Information

Enter your cell phone 
number for text messages. 
(You will receive 
information on how to opt 
out in the first text.) 
Continue answering the 
remaining questions.

You must enter your social 
security number here with 
no dashes. The application 
will not let you move 
ahead unless you do.

Click Continue when complete. 



10 STEP TEN:  Parent or Nearest Relative

This section is VITAL to prove residency. You only need to list one parent or 
guardian. Click Continue when complete.  

11 STEP ELEVEN:  Middle/High School Information

You can use this 
feature to find 
your school.

Home and middle school 
students enter their 
school information here.      



12 STEP TWELVE:  Colleges Attended in HS

You will complete this section if you have taken CCP courses at another college 
or university.       

You can use this feature 
to find your college.   

13 STEP THIRTEEN:  Planned Course of Study

Select the college where the major you are interested in is 
housed. Unsure? 
Go to http://www.ysu.edu/academics for a list! Click on the 
major to see what college it is housed in. 
If you are Undecided, select the College of Liberal Arts, Social 
Sciences and Education.  Click Continue when complete. 

http://www.ysu.edu/academics


14 STEP FOURTEEN:  Additional Information

Be sure to check yes or no for ALL the questions.

Click Continue when complete.   

15 STEP FIFTEEN:  Return to Checklist

“Application is Complete”  
But you are not done yet!



16 STEP SIXTEEN:  Admissions Agreement

You must click “I agree 
to the terms” in order to 
submit the application.   

Once you agree to terms you will see a note 
that your application was submitted. IF YOU 

DO NOT SEE THIS, THEN YOUR 
APPLICATION HAS NOT GONE THROUGH. 

Please contact our office at ccp@ysu.edu

Congratulations! Your online CCP admission application is 
complete. Please make sure you have turned in your additional 
CCP application materials to your school CCP coordinator. If 
you have any questions, please email ccp@ysu.edu.
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